
This program is recommended for laboratory users and managers to read.
It introduces the laboratory access process, and illustrates it from 

University HSE level, the local laboratory level and the personal level.
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• 实验室准入制度
Laboratory access system 

• 不同学科安全培训要求
Safety training requirements for different subjects

• 安全手册
Safety Manual

• 实验室管理系统
Laboratory management system

• HSE工作及服务
HSE responsibilities and service

• 中央化学品管理
Central Chemicals Management

• 中央PPE和应急用品供应
Central PPE and emergency supplies

HSE Safety Orientation
General Lab Safety about 2 hours

• 实验室应急演练和应急响应
Laboratory emergency exercise and emergency response

• 安全检查和风险评估
Safety inspection and risk assessment

• 实验室安全设备的使用
Use of laboratory safety equipment

• 废弃物管理
Waste management

• 环境保护原则
Environmental protection principles



Safety Orientation
https://hse.hkust-gz.edu.cn



Laboratory Access Process

Take the safety courses according to the project and supervisor’s requirement

Study the Safety Manual and e-learning materials on HKUST (GZ) HSE website
https://hse.hkust-gz.edu.cn

or 
attend in-class training if available

Apply for the required exam in “Laboratory Safety Management Platform”
https://lsmp.hkust-gz.edu.cn

Get qualification 
certificate

FailedPassed

The unqualified information will 
be known by the supervisor

Fill in “Laboratory Safety Orientation Form”

Signed by the person himself, supervisor and department safety officer, collected by department safety officer

Obtain laboratory access

Re-apply

Attend HSE safety orientation online/offline 

Local laboratory 
training

Other specific training 
arranged by the laboratory

Take lab operational training for special procedures or equipment

https://hse.hkust-gz.edu.cn/


Safety Manual

https://hse.hkust-gz.edu.cn



Safety Courses

https://hse.hkust-gz.edu.cn

A. Mandatory Courses
MC01 Radiation Safety with Unsealed Radioactive Materials
MC02 Radiation Safety with Sealed Radioactive Materials and Irradiating Apparatus
MC03 Chemical Safety II / Hazardous Waste Management
MC04 Laser Safety
MC05 Pressure Safety
MC06 Biological Safety
MC07 Chemical Safety I / Chemical Safety for Laboratory Users
MC08 Chemical Safety for Operational Staff
MC09 Respiratory Protection
MC10 Self-contained Breathing Apparatus (SCBA) In-class Training

B. Discretional Courses
DC01 Electrical Safety
DC02 Fire Training
DC03 Ergonomics Training

C. Other Safety Courses
First-aid Training

Courses 
highlighted in red 
have e-learning 
materials and 
online exams



In-class Training

线下培训计划将于每学期初公布，并在我们的官
网和微信公众号上不断更新。

In-class training schedule will be published at the beginning of 
each semester and be constantly updated on our official website 

and WeChat official account.

PPE和安全设备的操作演示、应急演练将在HSE
实验室进行。

The operation demonstration of PPE and safety equipment and
emergency exercise will be conducted in the HSE laboratory.



Safety Exam

• 每科目20题（从题库随机抽题）
20 questions per subject （randomly select questions from

the question bank）

• 单选、多选、判断
Multiple choice (may more than one answer), true or false

• 每题1分
1 point per question

• 至少16分合格
At least 16 points are required for qualification

• 每次申请有3次考试机会（取最高成绩）
3 opportunities (the highest is the final score)

https://lsmp.hkust-gz.edu.cn



Local Laboratory Training

• 火灾警报的位置。
The location of the fire alarm. 

• 设备紧急按钮的位置和正确的使用方法。
The locations of the device emergency button and the proper use of them.

• 最近的紧急通风按钮的位置，以及了解在什么情况下应该使用该按钮。
The location of the nearest Emergency Ventilation Button and have been instructed under what circumstances it should be used.

• 紧急喷淋及洗眼器的位置。
The locations of the emergency eye/ face wash and shower. 

• 实验室紧急疏散的路径，以及指定集合地点的位置。
The preferred routes for emergency evacuation from the lab and have been shown the location of the location of the designated gathering place. 

• 每个房间的灭火器、沙桶、灭火毯和防泄漏工具箱的位置，以及如何以及何时使用这些物品。
The locations of the fire extinguisher, sand pail, fire blanket, and spill kit in every room and have been instructed how and when to use these items. 

• 不同类型的化学废弃物容器的位置。
The location of different types of chemical waste containers. 

• 室内排风机开关的位置。
The location of switch for the exhaust fan. 

• 紧急电源关闭按钮的位置。
The locations of the Emergency Power Shut-off buttons.

• 其他属地需要培训的内容（如危害/设备安全培训等）
• Other local training if required (e.g., hazard, equipment safety training)

部门安全主任带领人员熟悉目标实验室，告知以下信息：
The department safety officer leads the personnel to get familiar with the target laboratory and show them:



Safety Orientation Form

实验室安全准入表模板可在HSE官网获得，各个实验室需
要根据实际情况进行修改。
Safety clearance template is available on HSE website, each 
laboratory needs to be modified according to the actual situation.

此表需要本人，导师/主管、部门安全主任签字。
It should be signed by the person himself, supervisor and 
department safety officer.

部门安全主任收集并存档。
Department safety officer collect the forms and files them.



Obtain laboratory access

人员完经过HSE安全培训，通过安全考试，接受属地实验

室培训和其他实验室特殊培训，填写完实验室安全准入表，
目标实验室可授予其准入资格

After completing HSE safety training, passing safety exam, receiving 
local laboratory training and other laboratory specific training, 

completing safety orientation form, the person can obtain laboratory 
access granted by the target laboratory.



Contact Us

HSE Safety Training hotline : 8833 9066 
E-mails address:                      safety@hkust-gz.edu.cn
Website:                                    hse.hkust-gz.edu.cn
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