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Safety Orientation

A. Introduction

The Safety Orientation for Laboratory Personnel is approximately 2 hours, and covers topics such as HKUST(GZ) safety
management scheme, roles and responsibilities of laboratory personnel, safety program requirements and available

support and resources.

Sessions are offered according to HSE arrangement, please pay attention to all-member emails and the news on HSE



Laboratory Safety Orientation
MFSERXTERELEIAFI, FHEEEE, KEHRAL.

If you need to participate in the offline laboratory safety orientation, please pay attention to the email and sign up in time.

2k bt = 2 5] A4k

https://hse.hkust-gz.edu.cn/posts/2899/laboratory-safety-orientation-video/
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Laboratory Access Process

Attend Laboratory safety orientation online/offline

!

Take the safety courses according to the project and supervisor’s requirement

'

Study the Safety Manual and e-learning materials on the website
https://hse.hkust-gz.edu.cn

!

Apply for the required exam in “Laboratory Safety Management Platform”
https://Ismp.hkust-gz.edu.cn

Passed /

Get qualification
certificate

Re-apply
\ Failed

The unqualified information will Local laboratory
be known by the supervisor training

Other specific training
arranged by the laboratory

Y

Fill in “Laboratory Safety Orientation Form”

Y

Signed by the person himself, supervisor and safety officer, collected by safety officer

!

Obtain laboratory access

Y

Take lab operational training for special procedures or equipment
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Safety Manual

https://hse.hkust-gz.edu.cn
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Safety Courses

Chemical Safety

Gas Safety

Hazardous Waste Management
Biosafety
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Radiation Safety
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Safety Courses

Chemical Safety

This course introduces chemical procurement, storage, usage and transfer, and also explains chemical emergency response procedures.

Chemical Safety

Gas Safety

e-learning
materials

This course introduces the gas classification & characteristics and gas emergency response procedure.

Gas Safety &

LINKS Q&



Safety Exam

https://Ismp.hkust-gz.edu.cn
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The Hong Kong University of Science and Technology (Guangzhou)

Health, Safety and Environment Department
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Local Laboratory Training
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The department safety officer leads the personnel to get familiar with the target laboratory and show them:

«  KREHRHDLE.

The location of the fire alarm.

- WRRSEHANMENERKER T,

The locations of the device emergency button and the proper use of them.

- BRIEMERSERIZHERNME, PR T BEM ABO T MM A Zi% .

The location of the nearest Emergency Ventilation Button and have been instructed under what circumstances it should be used.

« RSB LGRS HALE

The locations of the emergency eye/ face wash and shower.

- IRERTHBHEE, UREEESHSNALE.

The preferred routes for emergency evacuation from the lab and have been shown the location of the location of the designated gathering place.

o BABEHEBKKES . RKBEMPE TAERAE, PRI A AT X e i .

The locations of the fire extinguisher, sand pail, fire blanket, and spill kit in every room and have been instructed how and when to use these items.

- ARARBHNZFEFNAFHINME

The location of different types of chemical waste containers.

« ERHRNFFRELE.

The location of switch for the exhaust fan.

-« RS EPFRARHKALE.

The locations of the Emergency Power Shut-off buttons.

- BT ERINKNAR (WEF/BEZEFIIFE)

Other local training if required (e.g., hazard, equipment safety training)



Laboratory Safety Orientation Form
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Laboratory Safety Orientation Template is available on LHSD website,
it can be modified according to the actual situation.

WRFEXN, RN/EE. BIZE2FEEF.
It should be signed by the person himself, supervisor and
department safety officer.

HIT#EEEREFFE.

Department safety officer collect the forms and files them.

LG AR

Laboratory Safety Orientation Form

—_ AFTERREFET NG TRSLRR, T RETEETGR
Bt REBBRFE, » FBEGTAXAERS—FH

This form s to be completed by all personnel members before they can start working in
regardless of the length or level of the appointment. This form will be
kept in the Office of. andwill be part of the individuals permanent record

B} 1% Department’ Thrust Area:

# 42 Name:

HA (FERTHEM) Status (Student/Staff Others):
BBf Post: SIF/EE Supervisor:
30453 Lab Room:

BiEPhone: _ h§¥ Email:

FriRiE) Start Date:

HREFRA (21H) Emergency Contact Person (optional section)
MEName: _ %% Relationship:

it Address:
8% Phone: fif# Email:

)

Waiver
?E;?ﬁt)\#ﬁ*iﬁ*émﬁﬁﬁiiﬁlﬁ’ EtERASZ2 AR A

I certify that this appointee will never perform or supervise experimental work g
therefore exempted from completing Part A & C of the Laboratory Safety Ogéfftation
Form. /

SIH/EEEE Supervisor signature: E14A Date:




Obtain laboratory access
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After completing safety orientation & training, passing safety exam,
receiving local laboratory training and other laboratory specific
training, completing safety orientation form, the person can obtain

laboratory access granted by the target laboratory. = \
/\
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